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REGISTRATION FOR VAT 
 

SARS has implemented new ru les and procedures concerning the VAT appl icat ions.  They no longer  

capture the VAT appl icat ions at  the branch.  We need to now do the appl icat ion on ef i l ing  and on 

complet ion SARS issues a form that  I  wi l l  then need to take to the  SARS branch along wi th the 

re levant  support ing  documentat ion .  The SARS consul tant  then checks  a l l  the  docs ,  scans  i t ,  f i nal ises  

the appl ica t ion and then issues the VAT regis t rat ion form.  

 

In order for  me to s tar t  wi th the appl icat ion on e f i l ing,  the appoi nted Pub l ic  Off icer  f i rs t  needs to go to  

the branch and update the banking deta i ls .  Unfor tunately  no  one else  is  a l lowed to  go  on behal f  of  the  

Publ ic  Off icer,  th is  can only  be done by the Publ i c  Off icer  at  the branch.  

 

Documentation needed for  updating de tai ls  at  the branch  

 

1 .  CIPC Regist rat ion documents ( I  do have th is  on  f i le)  

2.  Cert i f ied ID copy  of  the Di rectors  

3.  Orig inal  ID document of  the appointed Publ ic  Off icer   

4 .  Resolut ion s tat ing appo intment of  Publ ic  Off icer  (Please f ind a t tached the example of  the  

let ter )  

5.  Acceptance let te r  of  Pub l ic  Off icer  (Please f ind a t tached the example  of  the let te r)  

6.  Proof  o f  bus iness address (Please note you need a lease agreement o r  mu nic ipal i ty  account  

not  o lder than three months)  

7.  Proof  of  the publ ic  off i cer ’s  phys ical  address (Please note you need a lease agreement o r  

munic ipal i ty  account  not  o lder than three months)  

8.  Orig inal  Bank statement  of  the business wi th the bank stamp on  the s tatement to  conf i rm the  

banking deta i ls .  (Not  o lder than three months)  
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Documentation needed for  VAT registrat ion  

 

1 .  CIPC Regist rat ion documents ( I  do have th is  on  f i le)  

2.  Cert i f ied ID copy  of  the Di rectors  

3.  Orig inal  ID document of  the appoi nted Publ ic  Off icer   

4 .  Proof  o f  bus iness address (Please note you need a lease agreement o r  munic ipal i ty  account  

not  o lder than three months)  

5.  Proof  of  the publ ic  off i cer ’s  phys ical  address (Please note you need a lease agreement o r  

munic ipal i ty  account  not  o lder than three months)  

6.  Orig inal  Bank statement  of  the business wi th the bank stamp on the s tatement to  conf i rm the  

banking deta i ls .  (Not  o lder than three months)  

7.  Orig inal  Bank s tatement  of  the business ref lect ing a deposi t  wi th an amount of  mo re than R60 

000 as wel l  as a deta i led Invoice s tat ing the source of  serv ice  del ivered or  goods sold ;  SARS 

wi l l  only  a l low the VAT regis t rat ion i f  th is  proof  o f  income is  p resented  

8.  Power o f  at torney  f rom the  publ ic  off icer  g iv ing DM and Associates author i ty  to  submit  the  

appl icat ion  on the  company’s  behal f .  (Please let  me know who the  publ ic  off icer  wi l l  be  in  order  

for  me to prepare  the power o f  at torney)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Al though care  has  been taken to  ensu re the accu racy  o f  the above in forma t ion,  FN Inc  and i t s  members ,  

employees ,  agents  and rep resenta t ives  cannot  be he ld  l iab le  for  any  l oss  suf fered,  as  a  resu l t  o f  the  use o f  th is  

in format ion.  


